RnD A2tifeln A7AESEE| AL
SNU Research and Development

Steps for the online consent of
confidentiality and personal

iInformation utilization
(for researchers)

(2023.09.)

SNU R&DB Foundation



| Overview

1. Background

Improvement of inconveniences by researchers and simplification
of administrative procedures as part of the strengthening of the

research funds management support system

Implementation of paperless research administration by enabling
researchers to provide consent once online to the “confidentiality
agreement and personal information utilization agreement”, which

required signatures on paper documents for each project

2. Basis

Confidentiality agreement and personal information utilization
consent are necessary based on related legislation including the
National Research and Development Innovation Act, Personal
Information Protection Act, Income Tax Act, and National Health
Insurance Act for research project and researcher management

and research funding payments by SRnD

3. Changes
— S scaes R
) For each research project [h For each researcher

agree multiple times firstand 1 time consent v
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& Paper documents seal [v Online consent %
® Paper document storage § Online storage at SRnD I;I
Printable through SRnD ﬁ
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Confirm email address, agree to
Jl| receive Kakaotalk messages

Agreement form [electronic delivery] through
Kakaotalk from SRnD is only possible for those who
consented to receiving Kakaotalk messages.

(User) Internal researcher
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A PSHE A| A SRND System

VA=NEE AL mySNU login = SRND (G812 A|AE)

B. SRnD(https://srnd.snu.ac.kr) login =

NG Modify personal information(upper right)

. . . Modify personal information
1. Modify personal information Q

2. Confirm registration information and select consent to receive Kakaotalk messages
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Consent to receive Kakaotalk messages

3. Save
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¥ Check that the email address and mobile phone number are correct.

X In accordance with the full implementation of online consent, email is sent regardless of
consent to receive emails.
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Confirm/modify external
Jl| researcher email address

Email online consent is only available for external
researchers.

Check that the email address is correct.

(User) External researcher

X If the email address of an external researcher needs to be modified, request the change to
the research management institution.

X If the external researcher has a membership account at SRnD, the researcher can confirm
and change the email address in the SRnD personal information modification menu.
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Online consent through email

The confidentiality agreement and personal information
utilization agreement process is conducted through

email.

(User) Internal researcher, external researcher

VI=NEE Individual email account registered at SRnD

1. Click on Go to Give Consent in the email
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2. Type in personal information then consent

13

| hereby confirm that | have read and understood the details of the Written Oath and Personal Informatic
n Utilization Agreement.

Farticipating Researche 0 Date of birth(Y¥YYMM

r Name oD) pyymmdd

ltems of Consent -
I zrsonal information collection/utilization agreement (Required)

I zrsonal identifying informatien cellection/utilization agreemeant (Required)
( onsent to provide personal information to a third party (Required)

Date of Agreement
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| Online consent through Kakaotalk

The confidentiality agreement and personal
information utilization agreement process is
conducted through the smartphone Kakaotalk app.

(User) Internal researcher

V=N Kakaotalk app

1. Click Consent in Kakaotalk 2. Type in personal information then consent

21 0i(Language): ()30l (Korean) (@) S %i(English
WSRD, @ Researcher Written Oath and Personal Information U
tilization Agreement
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. greemeant (Required)
[JJ Zonsent to provide personal information to a third

*0|HY QML A =9 7t party (Required)
L. Date of Agreem
ent
Hello. 74

This is the SNU R&DB Foundation.

Before joining the project,

you are required to sign the "Writt
en Oath and Personal Information
Utilization Agreement.”

Please follow the directions below
to give your consent.

* You can also give your consent
electronically via e-mail.

9:5- 516
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Jl| Researcher consent through SRnD

If email or Kakaotalk consent is not desired, consent
can be given through SRnD.

(User) Internal researcher

SRnD = Research management =
V=N Researcher information management =
Basic information and signature management Signature registration
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X If a sighature is registered, the registered signature is used to sign
agreement forms when printed.

Signature registration
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J| Print agreement form

When the confidentiality agreement and personal
information utilization electronic consent is
completed, the agreement form can be printed.

(User) Internal researcher

SRnD = Research management =
V=N Researcher information management =
Basic information and signature management Signature registration

oOHIFAEL = gﬂé HPE A2 EOE(EEDIEH?HI%HE HeLUch A Mo 2Rt AF He7|2 HPH 52 SR 22 v
¥ SHE ez W7 SR 2hsEhch
a4 IEE HIHHT N E
FOIEEHE =5 HEI= v | HAHE AEEE J|EtES
HEFE ®HFE OHHEF HER S - HRHE HE2Z - - - - -
3|2 LS/ UTLR =) AU S ETT
AL E|Z/EHER THEAHEr A FIEFANE By
HEEHS olHL : AT ETEHH S Faxi &
ZH0|R Fa

O TIFA MOLA S W MAYRBE Fo|
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‘Written Oath & Personal information Utilization Agreement(Date of Agreement)

X If the agreement form of an external researcher needs to be printed, request the research -
management institution.
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| Check researcher online consent

The online consent status of participating
researchers can be checked when registering and
changing participating researchers.

(User) Internal researcher
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| Document

Written Oath & Personal information Utilization Agreement

< Written Oath >

1. 1 Hereby pledge myself to observe the following regulations while participating in the research and development project,
at Seoul National University(SNU),

2. | Hereby pledge myself not to leak out confidential information that is obtained while conducting my research work
not only during but also after my stay at SNU.

3. | duly sign here with full understanding that | will be punished for any violation of the above mentioned regulations.

< Personal Information Collection and Usage Agreement >

» The SNU R&DB Foundation retains personal information (including identifying information) for research management

PUrpPOSes.

- Required information : Name, sex, date of birth, resident registration number(identifying information), address,
e-mail, mobile phone number, bank account information, research registration number, affiliation, position,
nationality, academic register information, payment amount

- Purpose of retention : research management related affairs, including payment of personnel expenses and allowances,
tax filing, and issuance of various certificates, SNU statistics, and academic research

» The collected personal information is retained in accordance with Article 31(Preservation of Related Documents) of
the Seoul National University Research Funds Management Regulation.

» You may not agree to the collection of personal information(including identifying information), which can result in
the restriction of payment of personnel expenses and allowances.

O Do you agree with the collection of your personal information and its utilization? |:| Agree EI Disagree
© Do you agree with the collection of your identifying information and its utilization? [:] Agree [:] Disagree

< Provision Agreement of Personal Information to a Third Party >

» The SNU R&DB Foundation handles the personal information of researchers within the scope specified in the purpose of
retention of the Personal Information Collection and Usage Agreement, and personal information is not handled
beyond the specified scope or provided to a third party without prior consent of the researcher, However, for the
following cases, personal information may be provided to a third party.

- The researcher has agreed to the provision of information to a third party beforehand,

- The provision is required by legislation,

- Receiving an agreement is significantly difficult due to economical/technical reasons, during the fulfillment of a
contract on the provision of services.

- The provision of information is required anonymously, during the purpose of producing SNU statistics or academic
research,

- The provision of information is required during the purpose of producing SNU statistics or academic research,

» The provided personal information is retained from the point in time when agreement is given until the purpose of
personal information provision to a third party is achieved.

» You may not agree to the provision of personal information to a third party, which can result in the restriction of
payment of personnel expenses and allowances.

© Do you agree with the provision of your personal information to a third party? D Agree D Disagree
Date of Agree:
Seoul National University ()

# This document is an electronic document that can be output/search from SRnD.
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